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1 Format 
- Print: one side 

- Margin: left 4 cm, right 3 cm, bottom/ top 2.5 cm  

- Font size: 11 Arial 

- Spacing: Text and structure 1.5 spaced; reference list and footnotes single spaced 

- Format: Justification 

- Length: ca. 5 pages only text 

- page numbering: capitals before and after the text of paper, text of paper : arabic letters 

 

 

2 Contents and enumeration 
The contents shall follow the following structure 

1. Front page (see example in attachment) 

2. Short summary of the paper (5 lines ) 

3. Table of contents (maybe also list of abbreviations, tables, figures) 

4. Text of the paper (Introduction, chapters, conclusion) 

5. References / Bibliography 

6. Appendix (if needed) 

 

 
3 Form of the table of contents 
An arrangement in decimal classication is expedient, e.g. 

 

Abstract 

Table of figures 

Table of contents 

1 Introduction 

2 Parametric and Nonparametric Estimation Methods 

2.1 Maximum Likelihood Method 
2.1.1 Basics 

2.1.2 Maximum Likelihood Estimator 

2.1.3 Properties of the Estimator 

2.2 Method of Moments 

2.2.1 Basics 

2.2.2 Method-of-Moments Estimator 

2.2.3 Properties of the Estimaton 
…. 
List of References 
Appendix 
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4 Table/ Figures 
Tables and figures are numbered continuously, maybe within each chapter in decimal 

classification. In addition to the numbering, a title with a clear description of the contents is 

needed: 

 

Table 1: Number of observations in each census 

 

 
5 Quotes 
Literal passages (quotes) should start and end with quotation marks. Quotes have to be 
copied true to the original version. Possible deviations have to be clearly marked: omissions 

are to be marked with three dots (...); personal additions to the quote have 

to be put in brackets (  ); a quote within a quote has to be marked with an apostrophe in the 

beginning and the end.  

Set a short reference like this [Author Year, page] behind the Quotation and add this in the 

bibliography. This is the official APA – Standard. 

 

 

6 Example: Table of figures 

Figure 1: something………………………………………………………………. ...............9  
Figure 2: the other one.... ……………………………………………………………….....10  

 

 

7 Bibliography 
 

a) Books 

[Author Year, page]   Author's name, Initials (year).Title. Publisher, Publisher location, 

Edition. 

 

b) Sources from the internet  

[Author Year, shortcut]  Author's name, Initials (year). Title. URL, Day on which the source 

was downloaded from the URL. 
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8 Front Page 

 


